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IToJ10:xeHHe 0 OMOJIMOTEKE

1. O6uIue moJI0KeHus

1.1. Hacrosiiiee monokeHHE perJaMeHTHpyeT AesTeNbHOCTh 6ubmnoreku MBOY «KCOIII
um.I'epost PO C.B.Ilepuay» (nanee — mkouia).

1.2. Hacrosmiee mnosjoxeHue pa3paboTaHo B cOOTBeTCTBUU ¢ DenepanbHBIM 3aKOHOM OT
29.12.2012 No 273-®3 «0O06 o6Opa3zoBanuun B Poccuiickoii denepanun», TPUKA30M
Munkynstypsl Poccum ot 08.10.2012 Ne 1077 «O6 yrBepxkaenun Ilopsnka yuera
JOKYMEHTOB, BXOIAIIMX B cocTaB OubOnmmoreyHoro (oHma» ¢ ydeToM MHUChbMa
Muno6pa3oBanusi Poccun ot 23.03.2004 Ne 14-51-70/13 «O IlpumepHOM MOJOXKEHUH O
OoubaroTeke 001e00pa3oBaTEILHOTO yUpeKAeHM», MeToaudyeckux pekomenmanuii ®I'BHY
«HIIb um. K.JI. Ymmackoro» ot 31.05.2017.

1.3. bubnuoreka sABIsIETCS CTPYKTYPHBIM IOJIpa3/ieieHneM 00pa3oBaTeIbHON OpraHu3aIiy,
CO3JIaHHBIM B IEIsAX oOOecredeHHsl INpaBa YYaCTHUKOB 00pa3oBaTeIbHOIO IIpoliecca Ha
OecruiaTHOE MOJIb30BaHNE OMOINOTEYHO-UH(OPMALIMOHHBIMH PECYpCaMH.

1.4. Tlopsiiox mNOJIB30BaHUS HCTOYHUKAMU HH(OpMAlUM, NEpPEeYeHb OCHOBHBIX YCIYT U
YCIOBUS WX TNPEAOCTABICHHS ONPEIENSIOTCS HACTOALIMM IOJIOKEHUEM O OHOIHMOTeKe U
MIpaBWJIaMU T10JIb30BaHMsI OMOIMOTEKOM, YTBEPKIEHHBIMU PYKOBOJUTENIEM 00pa30BaTeIbHON
OpraHM3alMH.

1.5. Opl"aHI/ISaI_II/ISI O6CJ'IY)KI/IBaHI/IH Y4aCTHUKOB 06pa30BaTeJ'ILHOFO npounecca nmponu3BoOAUTC B
COOTBCTCTBHUH C IIpaBHJIaMHU TCXHHUKHU 0e30IacHOCTH U MMPOTHUBONOXKAPHBIMHA, CAHHUTAPHO-
TUTUCHNUYCCKHMMHU Tpe60BaHI/I$IMI/I.

2. leau, 3a1a4u, GyHKIMU OHOIHOTEKH

2.1. Ilen OUOJIIMOTEKU COOTBETCTBYIOT IEJISIM 00pa30BaTEIbHON OPTaHHU3AIMK W BKITIOYAIOT
B ce0st B TOM uucie. GopMupoBaHue OOIICH KyIbTYPhl JIMYHOCTA OOYUYaAIOIIUXCSI HA OCHOBE
YCBOEHHUS 0053aTeIbHOTO0 MHHHMYMa COJEPKaHHS 0011e00pa30BaTebHBIX MPOTPaMM, HX
ajanrtanus K OJKU3HM B OOIIECTBE, CO3/IaHWE OCHOBBI [UJISI OCO3HAHHOTO BBIOOpa U
MOCJIEAYIOIIEr0 OCBOEHHUSI Mpo(deccHoHaNbHBIX 00pa30BaTEeNbHBIX MPOrpaMM, BOCIHUTaHUE
Tpa)XXTaHCTBEHHOCTH, TPYIOJIO0Us, YBAKEHHUS K IMpaBaM U CBOOOJAM deTOBeKa, JIIOOBH K
OKpy:karoiel npupone, Ponune, cembe, hopMHUpoBaHHE 310pOBOTO 00pa3a KU3HU.

2.2. 3amayamu OMOIMOTEKH 00pa30BaATEIHLHON OPTaHU3AIIUHN SBIISTFOTCSI:
e o0ecrieueHre YIaCTHUKOB 0Opa30BaTEIBHOTO MpoIecca JOCTYIIOM K HH(POPMAIIHH,

3HAHUAM, nacsam, KYJIbTYPHBIM IIEHHOCTAM nocpcaACTBOM HUCITIOJIB30BaHUA
OuOIMOTEeYHO-NH(POPMAITMOHHBIX PECYPCOB 00pa30BaTEIbHON OpraHU3alluiy,



e IpHUBJIICYEHUE  OOydarolMXcsi K  CHCTEMaTHYeCKOMY  4YTEHUIO  Yy4eOHOH,
Xy0KECTBEHHOH, HAyYHO-IIOIIYJISIPHON JIUTEPATYPBHI;

e COJIEHCTBME  PpA3BUTUIO  [I03HABaTEIbHBIX  HMHTEPECOB U CIOCOOHOCTEH
oOyyaromxcs,

e 00y4yeHHEe OCHOBaM OMOIMOTEUHO-OMOIMOTpadUuecKOr TPaMOTHOCTH,

e COJECHCTBHE NENArOrMYeckMM pabOTHHKaM B TMOAOOpE HAyYHO-METOAUYECKOMN
JUTEPATyphl, THPOPMHUPOBAHUE O HOBBIX MOCTYIUIEHUSX B OMOINOTEUHbIH (QOHA;

e COBEPIICHCTBOBAHUE MPEIOCTABISIEMbIX OMOIMOTEKOM YCIYT Ha OCHOBE BHEIPEHUS
HOBBIX MH(OPMALMOHHBIX TEXHOJOTMI W KOMIBIOTEpU3aluu OHOIMOTEYHO-
MH(POPMALIMOHHBIX TPOLECCOB, (opMupoBanue KOMQPOPTHOH OHOIMOTEYHOM
Cpebl.

2.3. bubnroTeka BBINOIHACT Caeayromue GyHKIUu:

2.3.1. ®opmupyer doHa OuOIMOTEUHO-MHPOPMAIIMOHHBIX PECYPCOB 00pa3oBaTEIbHOMN
OpraHH3aIHH:

e KOMIUIGKTYET OCHOBHOM (DOHJ Y4YEOHBIMH, XYJOXKCCTBEHHBIMH, HAYYHBIMH,
CIIPABOYHBIMH, TIEIATOTHYCCKUMH U HAyYHO-TTOMYJISIPHBIMU JIOKYMEHTAMH;

e YYaCTBYET B KOMIUICKTOBAHHH CIIEIIHATM3UPOBAHHOTO (POH/Ia ydeOHUKAaMU U3 YUCIIa
BXOJIAIINX B (heJiepaibHbIi MepedeHb YIeOHUKOB, JOMYIICHHBIX K UCITOJIb30BAHUIO
NpU peau3aluyd UMEKIUX TOCYIapCTBCHHYIO aKKPEIUTAIMI0 00pa30BaTEeIbHbBIX
mporpaMM  HayajgbHOTO OOIIETr0, OCHOBHOTO OOINEro, CpeIHero oOIero
o0pa3oBaHus, U Y4EeOHBIMH TOCOOHUSMH, JOMYIICHHBIMA K HCIOJb30BAHUIO TIPU
peanu3aniy yKa3aHHbIX 00pa30BaTEIbHBIX IPOTPaMM;

e akkymynupyer (OHJ JTOKyMEHTOB, CO3[aBacMbIX B 00pa30BaTEIbHOIN OpraHU3aluu
(myOnukanuii W paboOT TMeIaroroB 00pa3oBaTEIbLHOW OpraHW3aIluH, JIYYIIUX
HAyYHBIX PaboT U pedepaToB yUaIIUXCs U 1p.);

e OCYIIECTBIISIET pa3MEUICHNE, OPTaHU3AIHNIO U COXPAHHOCTh JOKYMEHTOB,

e OpraHm3yeT W BeAeT CHpPaBOYHO-OMONHMOrpaduuecKkuil ammapaT. KaTajaoru
(anaBUTHBINA, CHUCTEMATHYECKUI), KapTOTeKH (CHCTEMATHYECKYH) KapTOTEKY
CTaTel, TeMaTHYeCKHe KapTOTEeKH), SJEKTPOHHBIA Karajor, 0a3bl JaHHBIX I10
npod o 00pa3oBaTeILHON OpraHU3aluH.

2.3.2. OcymecTBiser b depeHIMpoBaHHOE O10IMOTEYHO-UHPOPMAIIIOHHOE
o0ciry>)KuBaHHe 00y4aroIIUXCsl:

e TIpenoCTaBiisieT HH(POPMAIIMOHHBIE PECYPCHI HA PA3TMYHBIX HOCUTETISX;

e OpraHumzyeT oOy4yeHHE HaBbIKaM HE3aBUCHMOTO OUOIMOTEYHOTO MOJb30BaTENs U
noTpeduTenss nHPoOpMaIuu, COAEHCTBYET HHTErPAIIMN KOMILIEKCA 3HAHUM, YMEHHUM
Y HaBBIKOB PabOThI ¢ KHUTOU U MHpOpMAIUEH;

e OKa3pIBaeT WH()OPMAIMOHHYIO TOJJAEPKKY B PEIICHWH 3a/1ad, BO3HUKAIOIINX B
mporecce  y4eOHOM, caMmoo0pa3oBaTenbHOM W JOCYrOBOM  JESTEIBHOCTH
oOydJaronuxcs,

e OpraHu3yeT MAacCOBBIE MEpONPHUATHS, OPUEHTHPOBAHHBIC HA pPa3BUTHE OOIIEH U
YUTATETHCKON KYIbTYphI JINYHOCTH,

e COJCHCTBYET MeENaroruieckuM pabOTHUKaM B OpraHuU3alud 00pa3oBaTENLHOTO
mporiecca u 10cyra o0yJaronuxcs.

2.3.3. OcymecTBiser muddepeHIMpoBaHHOE O61OIMOTEYHO-UHPOPMAIIIOHHOE
00CITy>)KUBaHHE MEIarOrMueCKuX pabOTHUKOB!

e BBIABJIIACT I/IHq)OpMaI_II/IOHHBIe HOTp€6HOCTI/I nu yI[OBJICTBOp?IGT 3anpocm, CBA3AHHBIC
¢ oOy4eHHeM, BOCITUTAaHUEM 00YyJaronIuXcs,

e coaciicTByeT TPOPECCHOHANBHOW  KOMIIETEHIIMM  TIeIaroroB,  IMOBBIIICHUIO
KBaJTM(DUKAIIMH, TTPOBEICHUIO aTTECTAIUH,



e OCYIIECTBISIET TeKymiee HHPpOpMupoBaHue (mHM HH(DOPMAIMH, 0030PbI HOBBIX
NOCTYIUICHUH ¥ MyOIMKanuii);

e CHOCOOCTBYET TMPOBEIACHUIO 3aHATHH 10 (QopMupoBaHuio WHGOPMAITMOHHON
KYJIBTYPBI 00y4aronuxcsi, sBisieTcs 6a30i A MPOBEICHUS MPAKTUYECKUX 3aHATHHA
1o pabote ¢ HHHOPMALIMOHHBIMU PECYPCAMHU.

2.3.4. OcymiecTBisieT nuddepeHIpoBaHHOE OnOIMOTEYHO-UH(DOPMAITMOHHOE
o0CITy)KuBaHKHE PoAUTENeH (3aKOHHBIX MPEACTABUTENCH) 00yJarOIInXCs:

e YIOBIETBOPSET 3aMPOCHI MOJIb30BaTENCH U HHPOPMHUPYET O HOBBIX MOCTYILICHUSIX B
OuOIMOTEKY;,

e KOHCYJIBTHPYET II0 BOIpPOCaM OpraHU3aI[Md CEMEUHOr0 YTEHMs, 3HAKOMHUT C
nHpopmanyei Mo BOCIUTaHUIO JIETEH;

e KOHCYJBTHPYET O BOIIPOCaM yUeOHBIX M3TaHUN I 00yJatomuXCsl.

3. Opranusamnus JaesiTeJIbHOCTH OHOJINOTEKH

3.1. OOmiee pyKOBOJCTBO MAEATEIBLHOCTHIO OUOIMOTEKHM OCYIIECTBISAET PYKOBOAHUTENH
00pa3oBaTeNbHON OPTaHU3aAIIH.

3.2. Henocpencrsennoe PYKOBOJCTBO OoubIMoTEKON OCYILIECTBIISET
OnbIMoTeKapeM, KOTOPBIM Ha3HAYaeTCsl pyKOBOAUTENEM 00pa30oBaTeIbHON OpraHu3allHH.

3.3. bubnmorexkapp HeceT OTBETCTBEHHOCTh B TpelelaX CBOEH KOMIIETCHLIUH 3a
OpraHU3aLMI0 U PE3YJIbTaThl AEATEIbHOCTH OUOINOTEKH.

3.4. bubntorekapp pa3pabaTbiBaeT M MPEJICTABISET PYKOBOAUTENO 00pa3oBaTelbHOM
OpraHH3aIfK Ha YTBEPKICHUE CIICTYIOIINE JOKYMEHTBI:

e TIOJIOXKEHUE O OMOIMOTEKE, MpaBHIIa MOJIH30BaHUs OUOIHOTEKOM;
e TIOJIOKEHUE O TUIATHBIX yCcIyrax OMOIMOTEKH;
[ HHaHOBO'OT‘IeTHyIO )IOKYMCHTaIII/IIO.

3.5. B coctaB OMOIMOTEKHN BXOIUT:

e A0OHEMEHT,

e YUTAJILHBIN 341,

e OTAeN y4eOHHKOB,

e oraen uHpopMamoHHO-0uOIHorpaduyecKkoit padboThl;
e MeJuaTeKa.

3.6. bubnmoTeuyHO-MHPOPMAITMOHHOE OOCITYXMBAaHHE OCYIICCTBISIETCS B COOTBETCTBHU C
TUIaHaM# paboThl OMOIMOTEKN M PEKUMOM PabOThI 00pa30BaTENIbHONW OpraHU3aIUH.

3.7. bubnuoTteka BIpaBe NPeAOCTABIAThH IUIATHbIE OMOIMOTEUHO-UH(POPMALIMOHHBIE YCIYTH,
MepevYeHb KOTOPBIX ONPENENIeTCs] YCTaBOM 00pa30BaTeIbHON OpraHU3allHH.

3.8. Pexxum paboTel OMOMMOTEKH OmpeaessieTcss OMOIMOTeKapeM C YIeTOM pekuMa pabOThI
oOpa3oBaTenbHOU opranu3anuu. OAUH pa3 B MECII TpelyCMaTpUBACTCS CAHUTAPHBIH J1eHb, B
KOTOPBI 00CTy>)KUBaHUE MOJIb30BaTEIeH HE TPOU3BOIUTCS.

4. Yder nocTynJjieHusi U BbIOBITHS TIOKYMEHTOB 0u01M0Te4HOro oHaa

4.1. Tlpuem nokyMeHTOB B (pOH] OMOITMOTEKH BKIIOYACT CISAYIONINE ONIEPAIIHH:



e CBEpPKa IOCTYIUICHHH C TEPBHYHBIM YYETHBIM JIOKYMCHTOM (HaKjaaaHas, aKT),
BKITIOUYAIOIUM CITHCOK MOCTYIMUBIINX JOKYMEHTOB,;

e COCTaBJICHHC IEPBUYHOIO YYCTHOTO JOKYMEHTa JUIs TOCTYIUICHUH  0e3
COIPOBOJUTENBHON TOKYMEHTALIUH;

e perucTpamys MOCTYINHUBIINX JOKYMEHTOB B PETHCTPAaX CyMMAapHOI0, TPYIIIOBOIO U
unauBuayansHoro ydera (TOCT 7.0.93-2015 «bubnuoteunsiii pona. TexHomorus
(bopMHpPOBaHHUSY).

4.2. Ilpm mNONOTHEHWH OCHOBHOTO OuONMHOTeyHOTrOo OoHAA HEOOXOIUMO COOIIOATh
TpeboBanuss @DenepanbHoro 3akona or 25.07.2002 Ne 114-®3 «O upoTuBOACHCTBUN
KCTPEMHUCTCKON JIEATEIBHOCTHY. JIOKYMEHTBI, BKIIOYCHHBIC B IEPEYCHb IKCTPEMHCTCKHX
MaTEepUasoB, IPHUOOPETATh 3aMPEIICHO, TP BBISIBICHUU UX B (DOH/IEC — H3BIMATh U3 JOCTYIIA.

4.3. Yuet u 00paboTka JOKYMEHTOB OMOIMOTEIHOTO POHIA.

4.3.1. Yyer u 06paboTKa JOKYMEHTOB OCHOBHOT'O (JOHJIa OCYIIECTBISETCS WHINBUAYAIbHBIM
criocoboM. CBelneHUsT O TOCTYNHMBIIMX IIEYATHBIX JIOKYMEHTax BHoOciTca B «KHUTY
CYMMAapHOTO y4eTa JOKYMEHTOB OCHOBHOTO (DOHIA».

[TocTynuBIIMM JOKYMEHTaM MPUCBAUBAIOT WHIMBHUIYAJIbHBIA PErHMCTPALIMOHHBII HOMEp
(MHBeHTapHBIA HOMEpP WJIM WHOM 3HAK, MPHUHATHI B KaueCTBE PETHCTPALIMOHHOTO HOMEPA,
CHCTEMHBII HOMEP IS JICKTPOHHBIX JOKYMEHTOB) U IH(P XpaHEHHS.

Perucrpanmonnsle HOMepa M IUGPBl OTMEYAIOT B PErUCTpax HHAMBUIAYAJIBHOIO Yy4yeTa
JIOKYMEHTOB — HHBEHTApHOW KHHUIe, KAPTOTEKE PErUCTpalMM ra3er, KypHaJIOB, yUETHOU Oa3e
JAHHBIX.

Bce sk3eMmruisipel OpUHATBIX W3AaHUM mTeMmnentoroTcsa. lltemnens ¢ HanMeHOBaHHEM
o0pa3oBaTeNbHON OpraHu3aluy JOJKEH OBbITh MPSIMOYTOJBHOM (OPMBI, pazMepoM He
0obiie ueM 1,54 cMm.

[ITemnens cTaBUTCS Ha 000POTE TUTYIBHOTO JIUCTA (IPU OTCYTCTBHH THUTYJIBHOTO JIUCTA —
Ha TMEpBOW CTpaHMWIe TEKCTa MOJ 3ariaBueM), Ha 17-if cTpaHUIE MOJ TEKCTOM B JIGBOM
HIDKHEM YTy U Ha 000poTe Kaxxaoro npuiokeHus. Ha Oporrropax u xypHajgax IITEMIENb
CTaBUTCS TOJIKO Ha 0OJIOKKE MM HA IEPBOM CTpaHUIIE TEKCTa.

CocraB ocHOBHOTO (hoHAa (GUKCHPYETCS B KapTOYHOM aidaBUTHOM KaTajiore, B
ANEKTPOHHOU 0a3e TaHHBIX OMOTUOTEKH.

4.3.2. Yuer um oOpaboTka crnenuanu3upoBaHHoro ¢onaa. Crenuanu3upoBaHHBIA (GOHA
YUUTBHIBAETCSI U XPAHUTCS OTJIEIBHO OT OCHOBHOTO OUOIHOTEeYHOro (hoH .

VY4er NOKYMEHTOB CHENHMATU3UPOBAHHOTO (POHAA, KaK MHOTOSK3EMIUIIPHOW JUTEpaTypHl,
OCYILIECTBISICTCS TPYNIOBBIM CHOCOOOM U oTpaxkaercs B «KHuMre cymmapHoOro ydvera
y4ueOHOro OHJa» U B KAPTOTEKE PETUCTPALMOHHBIX KapTOUEK.

Ha xaxnoe HauMeHOBaHHE JOKYMEHTOB CIELUATU3UPOBAHHOTO (POH/IA 3aBOJAUTCS OTAEIbHAs
yueTHas kKaprouka. Kaprouku c OubmamorpaduyueckuM omucaHueM H3AaHUNA Y4eOHUKOB
paccTaBiAIOTCS B YYETHYIO KapTOTEKy MO KiaccaM, a BHYTPU KIJIACCOB — MO andaBuUTy
(dbamunmii aBTOpoB MM 3aryaBuid. JlJis KOHTPOJS 32 COXPAHHOCTHIO YYETHBIX KapTOUeK OHU
peructpupyorces B «KypHaie perucTpaliuy y4eTHBIX KapTOueK y4eOHUKOBY.

Texuuueckas 06paboTKa TOKYMEHTOB IPEAYCMAaTPUBACT CIEAYIOINE OTEePalUu:

o HpOCTaBJ'IeHI/Ie Ha KaXa0M IIOKYMGHTG IITCMIICIISA 6H6JII/IOTGKI/I B COOTBCTCTBHHU C
myHKTOM 4.3.1 HacTOAIIETro MOJI0KEHHUS,;



e YCTAaHOBJIEHHE CPEJCTB 3alUTHI OT yTpaThl (MATHUTHBINA JATYHK, PAAHO-YUI, HHON
BUJI MAPKHPOBKH);

e H3TOTOBJICHUE M MPHUKPEIUICHHE K JOKYMECHTY Tmacmopra ydeOHmka. Ilacmopr
yueOHMKA MPHUKICUBACTCSA Ha IMOCICAHEH CTpaHMIle ydeOHUKA. 3amoJIHIETCS MpPU
BBIZIAY€ YUTATEIO.

Vuer crienuaau3upoBaHHOro (poH/Ia MPEIyCMAaTPUBACT OTPAKEHUE €r0 COCTaBa B CIIPABOYHO-
oubnuorpaduueckom ammapare OMOIMOTEKH, B TOM YUCIIE B SJICKTPOHHOM 0a3e JaHHBIX.

4.4. BoiObITHE TOKYyMEHTOB OMOIHOTEUHOTO (hOHA.

4.4.1. TlpuuuHbl, IO KOTOPBIM JIOKYMEHT MOKET OBITh BBIBEJIEH M3 COCTaBa OMOIMOTEUHOTO
¢oHIa, BKIIOYAIOT B TOM YHCJIE BETXOCTh, JNEPEKTHOCTh, yCTapeloCTh IO COJICPKAHUIO,
yrpaty. HckitodeHne AOKyMeHTa M3 OMOJMOTEYHOro (OHJa IPOBOJAMTCS HAa OCHOBAHUHU
aHaJIM3a cocTaBa OMOIMOTEUYHOTO (POH/IA M PE3YIIBTATOB €T0 MPOBEPKH.

4.4.2. Tlon BETXOCTHIO JOKYMEHTA IOHHMAIOT PE3YJIbTAT €CTECTBEHHOTO CTAPEHUS WIIN
(bu3MYECKOro N3HOCA TOKYMEHTA.

4.4.3. Tlon nedekTHOCTHIO JOKYMEHTa IIOHMMAIOT YacTHUYHYIO WM TOJHYK YTpary
9KCILTyaTal[MOHHBIX KaueCTB JOKYMEHTA B PE3YJIbTaTE BHEIIHETO BO3/IEHCTBUS.

4.4.4. Tloxg ycTapenocThi0 MO COJACPXKAHUIO MOHMMAIOT TOTEPI0 aKTYalIbHOCTH TEMAaTHKH,
MOATBEP)KIAEMYI0  OTCYTCTBHEM  COpOca  4HUTaTeleil,  HeBOCTpeOOBAaHHOCTHIO B
nepepacnpeIeIieHUy U peaTn3aluu.

4.4.5. Tlon yTtpaToil NOKyMEHTa IMOHUMAIOT €ro OTCyTCTBHE B (oHIE OUOIMOTEKH IO
NPUYUHAM TOTEPH, XHIICHHS, OCACTBHHA CTHXHHHOTO, TEXHOreHHOro (B TOM 4HCIIE
XaKepCKO aTaku U HEBOCCTAHOBUMOTO cOO0sI 2JIEKTPOHHOTO 000opymoBaHusI) 58101
COIMAJILHOTO XapaKTepa, M0 HEYCTaHOBICHHOW IMPUYHHE.

4.4.6. Tlpomecc UCKIIOYCHHS JOKYMEHTOB H3 (OHIA OUOJMOTEKH OCYIIECTBISCTCS B
cooTBeTcTBUM ¢ [lopsaKkoM ydyeTa TOKyMEHTOB, BXOASIIMX B cOcTaB OMOIMOTEYHOro (HOHNA,
YTBEPKJIEHHBIM MpuKazoM MuHKyasTypbl Poccun ot 08.10.2012 Ne 1077.

4.4.7. BpiObITHE TOKYMEHTOB OMOIMOTEYHOTO (HOHJA IMPOU3ZBOAUTCS B pE3ylIbTaTe HUX
CIMCaHMsI KOMHCCHEHN, CO3/IaHHOM PYKOBOAUTENEM 00pa30BaTeIbHON OpraHu3aluy.

4.4.8. Yrunuzamus CIHUCAHHBIX JIOKYMEHTOB OWOJMOTeYHOTro (OHAA TPOU3BOIUTCS B
COOTBETCTBHUHU C 3aKOHOAATENBCTBOM Poccuiickon denepannu.

5. [IpoBepka nokymeHTOB O0MO1HOTEYHOTO (poHIA

5.1. [IlnanoBas mpoBepka JOKYMEHTOB OuOnuoTeyHoro (¢oHAa TMPOBOAUTCA C
NEPUOIMYHOCTBIO OJIMH pa3 B IATH JIET HA OCHOBAaHUM TpaduKa MPOBEPKH, YTBEPKACHHOTO
3aBeAYIOIINM OMOTHOTEKOM.

5.2. BHemraHoBas TpoBepKa JOKYMEHTOB OMOMUMOTEYHOro (OHIAa TIPOU3BOIAUTCS B
00s13aTeTLHOM TOPSIJIKE:

e IIpM BBISBIECHUU (DAKTOB XUILIECHUS, 3I0YNOTPEOIEHUS WIN TIOPUU TOKYMEHTOB,;

e B Cly4yae CTHUXMHHOro O€ICTBMA, MOXapa WU JPYIMX Ype3BBIYAMHBIX CHUTYallHi,
BBI3BAHHBIX YKCTPEMAILHBIMH YCIIOBUSIMU,

e IIpH pEOpraHU3alMy WIN JIMKBUIAIMKA 00pa30BaTeIbHON OpraHU3allHH.



5.3. [lo uroram mpoBepku OMOIHMOTEKAph COCTABJISIET aKT, MOIMUCHIBACT U XPaHUT €ro B
O6ubnruoTeke B TEUYEHHWE CPOKA, YCTAHOBJIEHHOIO HOMEHKIAaTypod nen. Ecinm kakue-To
JTOKYMEHTBl OTCYTCTBYIOT IO HEYCTaHOBJIEHHOW NPHYMHE, TO K aKTy HPUKIAABIBACTCA UX
CIHCOK, B KOTOPOM (PUKCHPYIOTCS CBEICHHSI O KOJIMYECTBE JOKYMEHTOB OHOIMOTEYHOTO
¢boHIa B HaJIMYUM M KOJIMYECTBE OTCYTCTBYIOIIMX JIOKYMEHTOB, B TOM YHCIIE IIO
HEYCTaHOBJICHHOW IIpUYMHE. B aKkTe Takke yKas3plBacTCs HOMEp M JaTa akTa Ipeablaylien
IIPOBEPKH.

5.4. Bo BpeMs NpoOBEepKH JOKYMEHTOB OHMOIMOTEYHOTO (hoHIa PabOTHUKH OTCIICKHUBAIOT
HAIMYME OKCTPEMHUCTCKHX MAaTepHalOB, KOTOpPhIE BXOMAT B (emepanbHBId CHHCOK,
omyOnrKoBaHHBIH MuHtocTtoM Poccuu Ha cBoeM caiiTe.

Ecnu OubnuoTtekapb HailieT SKCTPEMUCTCKUII MaTepuain, TO JOJDKEH OTPaHUYUTh K HEMY
JOCTYII CO CTOPOHBI [10JIb30BATENEH.

5.5. Tlpu BbIsiBIEHHMH B Mpolecce MNpoBepku (OHAA OTCYTCTBYIOIIMX JTOKYMEHTOB U
HEBO3MOKHOCTH YCTAHOBJICHHMSI BUHOBHBIX JIMIl YOBITKM IO HEIOCTAa4aM CIUCBHIBAIOTCS B
COOTBETCTBHUH C JCHCTBYIOIINM 3aKOHOAATEIHCTBOM.



